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@ Choice of format type

@® To project or to print

Before you start we must choose the type of support on which the presentation will be used:

o .
aqualia

’gqualia

Formato para -
imprimir

Presentacion en estandar (4:3)

Formato para
proyectar

Format to project Format to print
Panoramic presentation Standard presentation
Size 16:9 Size 4:3
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@ Structure of the presentation >2qualia
@® Slide guidelines

Presentations should be constructed according to the following slide guidelines:
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The beginning of the chapter The inside
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@ sSlide guidelines >2qualia

® The front cover

For the front cover we will always use Arial font (in lowercase) with the following characteristics:

Arial Bold
Size 28 (adjustable) >P .
Black colour aqualia

XXxX
XXXXXX

Arial normal
Size 13 (adjustable)
Grey colour
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@ sSlide guidelines *2qualia
® The index

In the index we will number the different sections of the presentation and follow the following guidelines:

Arial Bold
Size 40 Arial normal
White colour XXXXX, —— Size 20
""" Black colour
Using : :::
indice or Index xxx
(depending on the language)
Arial Bold
»P _ Size 13 (adjustable)
aqualia Blue colour

Always numbering
the different points

Aqualia | User guide for presentations | @) e



@ sSlide guidelines *2qualia
® The beginning of the chapter

To delimit the chapters, a numbered "cover page" will be added at the beginning of each chapter, with the
subject to be dealt with, with the following characteristics:

Arial Bold
Size 122 Arial Bold
White colour Size 28 (adjustable)
Black colour
XXXXXX
XXXXX
We numbered the section
in question (1,2,3...)
’gqualia Arial normal
Size 14
Grey colour
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@ sSlide guidelines *2qualia
® The inside

The inside of the presentations should be built respecting the following style guidelines:

Arial Bold
; _——— XXXXXXXX *aqual
Size 20 .. e aqualia
Black colour Aqualia Logo
Arial normal
Size 14
Blue colour
Framed information
within rectangles with
the colors corporate
Arial normal In light tones
Size 12 (adjustable) (numbered or unnumbered*)
BIaCk CO|OUF Sopmetiy | wevenpnnon | Month Yo @ °
/
Footnote following the structure:
Aqualia | Title |
Aqualia | User guide for presentations | @) °
* See examples in slides 9, 10 and 11



@ Template content boxes *2qualia
® Examples of how to present the information inside the presentation

XOKXKXXKXXKK XKXKXXXXKXXK XHKXKXXKXXKX XKXKXKXXK XHKXKXKXXKK XKXXXXKX XXXXXX KXXXXXXKXXXXXK XXX
XXXXXXXXXXK XXXKXXKXXXX XXKXXXXK XX XXX XXXXX XXXXXXX XXXXXK KXKXKXKXXXXXKXXK XXXXXXXXXXX XX
XXXXKXXKXXXXX XXXXXXXK XXXHXXKXXKX XKXKXKXX XXKXKX KXKXKXXKXXKXKK XHXXHKXKXXXXX XXKXKXXXXXK XXXXX

XXXXXHXXXXXKIXK XXXXXXXXXXK XXXXXXXXXXK XXXXXXXK XXXKHHXXXXX XXXXXKXK XXXKXXX KXXXXXXXXXXXKX
XXXXXXXXXXXXXXX XXXXXXXXXXK XXXXXXXX XXKXXXXXKK XXXKXKX XXXXXX KXXXKXXXXXXXXK XXXXXXXXXKXX
XXXXXXXXXXXKK XXXXHXXXX XXXXKXXKXX XHXXXKK XXXXKK XXHXXXKHHXXXXXK XXXXHHXXXXXK XXXXKXHXXXX XXXXXXKX

XXXXXXXXXHXXXK XXXHXXKXXHXXX XXXKXXXXXXX XXXXXKXXK XHXKXXKXXK XHXXXXXK XXXXXK KXXXXXXXXXXXXX
XXXXKXXXXXXXXXX. XKXXXKXXXXXK XX XXXXXX X XXX KXXXXXKX XXXXXXX XHXXXXK XHXXKXXHXXKHXXKKX XXXXXXXXXXX
XXXXXXXXXXK XHXXXXXXX XXHXXXXKKXXK XXXKXXK XHXXXK XHXXKXXXXKHXXKKX XXXXKXXXXXK XHXXKXKXXXXX XXXXXXXX

XXXXXXXKXXXXKXX XXXXXXXKXKK XXXXXXXXHHXK XHXKHXXXK XXXXXXKXXK XXXXKXK XXXXKX KXXXXXXXKXXKXKX XXXX
XHXXXXXXXXXX XXX XX XXXXXX XXXXXKXXK XXXXXXXXXX XXXXXXX XXXXXX KXXXHHXHXXXXXXXK XXXXXXXXXXX

XOXXXXXHXXXX XHHXXXXXK XXKHXXXIAK XXXXKXXX XXHXXK KXXXHXXXXXIKKK XXXHXXXXIXKK XXXHXXXXXKK XXXXXXXX
XXXXXXXXX XXXX

Arial normal Text can be highlighted

Size 12 {adjustable) in bold within the paragraphs _ _ _
Black colour Aqualia | User guide for presentations | O o



@ Template content boxes *2qualia
® Examples of how to present the information inside the presentation

XXXXXX XXXXXX XXXXXK XXXK XX XXX XXXXXXX
XXXX XXXXXXXX XXXXXX XXXX XXX XXX
XXXXXX XXXX XXXX XXXXX XXXXX XXXXX XXXX
XXXXX XXXXXXXXXXXXXXX XXXX XXX XX XXX
XXXXXXXXXX XXXX XXXXX XXXXX.

XXXXXX XXXXXX XXXXXX XXXX XX XXX XXXXXXX
XXXX XXXXXXXX XXXXXX XXXX XXX XXX XXXXXX XXXX
XXXX XXXXX XXXXX XXXXX XXXX
XXXXXXXKXXXXXXXX XXXX XXX XX XXX XXXXXXXXXX
XXXX XXXXX XXXXX.

XXXXXX XXXXXX XXXXXK XXXK XX XXX XXXXXXX
XXXX XXXXXXXK XXXXXX XXXX XXX XXX XXXXXX
XXXX XXXX XXXXX XXXXX XXXXX XXXX
XHXXXXKXXKXXKXX XXXXKRKX XX XXX XKXKXXXXXX
XXXX XXXXX XXXXX.

XXXXXX XXXXXX XXXXXX XXXK XX XXX XXXXXXX
XXXX XXXXXXXX XXXXXX XXXX XXX XXX XXXXXX
XXXX XXXX XXXXX XXXXX XXXXX XXXX
XXXXXXKXXKXXKXX XXXX XXX XX XXX XHXXKXXXXXX
XXXX XXXXX XXXXX.

Arial normal Each rectangle is listed Text can be highlighted
Size 12 (adjustable) with a colored circle in bold within the paragraphs
Black colour solid and the number in white

Aqualia | User guide for presentations | @) @



@ Template content boxes

> 224 .
aqualia

® Examples of how to present the information inside the presentation

XXXXXX XXXXXX XXXXXX
XXXX XX XXX XXXXXXX XXXX
XXXXXXXX XXKXXXX XXXX
XXX XXX XXXXXX XXXX
XXXX XXXXX XXXXX XXXXX
XXXX XXXXKXXKXXXXXXX
XXXX XXX XX XXX

. XXXXXXXXXX XXXX XXXXX.
Arial normal

Size 12 (adjustable)
Black colour

XXXXXX XXXXXX XXXXXX XXXX
XX XXX XXXXXXX XXXX
XXXXXXXX XXXXXX XXXX XXX
XXX XXXXXX XXXX XXXX XXXXX
XXXXX XXXXX XXXX
XXXXXXXXXXXXXXX XXXX XXX
XX XXX XXXXXXXXXX XXXX
XXXXX XXXXX.

Text can be highlighted
in bold within the paragraphs

XXXXXX XXXXXX XXXXXX

XX XX XXX XXXXXXX XXXX
XXXEXXXX XXXXXX XXXX
XXX X XXXXXX XXXX
XXXX XXRX XXXXX XXXXX
XXXX XXXXXXXXX XXX XXX
XXXX XXX XX
XXXXXXXXXX XXX XXXXX.

Each rectangle is listed

with a colored circle
/ solid and the number in white

XXXXXX XXXXXX XXXXXX
XXXX XX XXX XXXXXXX XXXX
XXXXXXXX XXXXXX XXXX XXX
XXX XXXXXX XXXX XXXX
XXXXX XXXXX XXXXX XXXX
XXXXXXXXXXXXXXX XXXX
XXX XX XXX XXXXXXXXXX
XXXX XXXXX XXXXX.

Aqualia | User guide for presentations | @) @



@ Corporate Colours *2qualia
@® Main colours for use in presentations

Aqualia Colours Main colour

Aqualia | User guide for presentations | June 2020 @ e



@ Color palette >2qualia

@® Allowed colours for use in presentations

Aqualia | User guide for presentations | June 2020 @ @



@ Format for tables *2qualia
® Style pattern for table insertion

When adding tables, style guidelines must be followed according to the typography and corporate colours:

AMIMACIOMNES PRESENTACION CON DIAPOSITIVAS REVISAR VISTA DISENC Optlon l
Todes
Mejor coincidencia de documento
XXXXXX XXX XXX XXX

,9,9,0,0,0,9,0,9,0,0.9,0,0,0,0,4 X X X
XXXXXXXXXX XXX XXX X X X
,9,9,9,9,0,0,0,9,0,0,0,0,0,0,9.¢ X X X
XXXXXXXXXX XXX XXX X X X
,9,9,0,9,0,9,0,0,0,0.0,0,0,0,0.¢ X X X
XXXXXXXXXX XXX XXX X X X
,9,9,0,9,0,9,0,0,0,0.0,0,0,0,0.¢ X X X
XXXXXXXXXX XXX XXX X X X

We will use the light blue tones within the design tab that appear when we double-click on the added table.
Option 1 will always be used, although otherwise, we can use option 2 or 3, depending on the type of table
you want to add.

Aqualia | User guide for presentations | @) @



@ Format for tables *2qualia
® Style pattern for table insertion

When adding tables, style guidelines must be followed according to the typography and corporate colours:

Arial Bold
Size 11 (adjustable)
Black colour
\
v v v v
XXXXXX XXX XXX XXX
XXXXXXXXXXXXXXXX X X X
XXXXXXXXXXXXXXXX X X X
XXXXXXXXXXXXXXXX X X X
Arial Normal XXXXXKKKKXXXXXXX X X X
Size 11 (adjustable) XXXXXXXXXXXXXXXX X X X
Black colour XXXXXXXXXXXXXXXX X X X
XXXXXXXXXXXXXXXX X X X
XXXXXXXXXXXXXXXX X X X

Bicolour board style for
differentiate the data with
easier access

Aqualia | User guide for presentations | @) @



@ Format for graphics *2qualia
® Style pattern for inserting graphics

When adding graphics, it must be done respecting the style guidelines according to the typography and
corporate colors:

Examples of graphics:

XIOOKXXXXX XXXX
250 100%
90%
200 80%
70%
150 60%
50%
100 40%
30%
50 20%
. 10% I I
0 — — - —_ 0%
KHXAX KHXAXK KXHXK KHXX KXXAX KAXXK KHKXK KHAX AEAK HANK HANK HANK KKK HENX HENX HHHK
[ EEe s HUHH WX EXXXX HHAK HHAK

The type of graphic best suited to the needs can be used to present the data, but always using the
typography and corporate colours

Aqualia | User guide for presentations | @) @



@ Format for graphics *2qualia
® Style pattern for inserting graphics

When adding graphics, style guidelines must be followed according to the typography and corporate colours:

Arial Bold Always adding the descriptive title

Size 18 of the data shown
Grey colour \

XXXX
100%
90%
80%
70%
60%
50%
40%
30%
20%
10% I
0%
/ [ ooxx XXXX XXXX XXXX XXXX XXXX XXXX XXXX

B XXXX B XXXX XXXX XXXX|
. Arial Normal
Arial Normal

_ . Size 11 (adjustable)
Size 12 (adjustable) Grey colour
Grey colour
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